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How to 
access these 
documents

By Post 

If you normally send a paper tax return, then you 
should automatically receive a copy of your Tax 
Calculation (SA302) once the return has been 
processed, this will come via the post. 

Commercial Software 

If you use commercial software for your tax returns 
you can also print your Tax Calculation from there. 
Your Tax Year Overview however, will need to be 
printed from your official online self-assessment 
account the same as above.  

HMRC self-assessment online 

If you usually submit your tax return 
through HMRC’s Online Services you 
can log on in the usual way and print 
copies of your SA302 Tax Calculation 
and Tax Year Overview.

This is the quickest and easiest way to 
access these documents, and whilst 
not all lenders will accept downloaded 
copies, we at Leeds Building Society 
are happy to do so. 

Included in this guide is step-by-step 
advice on how to do this. 



Example Tax Calculation (SA302)

As seen when calculated via a HMRC online account.

Your tax return is 90% complete

Mark Clement Robinson 's tax return:  2011­12  IN
PROGRESS

Online Services

6. View your calculation

NextBack

This section provides you with a breakdown of your full calculation.

Pay from employments £12,376.00

Pay from all employments £12,376.00

Profit from self­employment £8,218.00

Total income received £20,594.00

minus  Personal allowance £7,475.00

Total income on which tax is due £13,119.00

How we have worked out your income tax

Your basic rate limit has been increased by £1,083.00 to £36,083.00 for Gift Aid payments.

This reduces the amount of income charged to higher rates of tax.

Amount Percentage Total

Pay, pensions, profit etc £13,119.00 @ 20% £2,623.80

Total income on which tax has been charged £13,119.00    

Income Tax charged     £2,623.80

plus  Class 4 National Insurance contributions £993.00 @ 9% £89.37

Income Tax and Class 4 National Insurance
contributions due

£2,713.17

minus  Tax deducted

From all employments £1,699.00

Total tax deducted £1,699.00

Income Tax and Class 4 National Insurance
contributions due

£1,014.17

Total you must pay by 31 January 2013

You must pay the total of any tax and class 4 NIC due for 2011­12 plus first payment on account due for
2012­13 by  31 January 2013 .

This calculation does not take into account any 2011­12 payments on account you may have already
made

If you want to make changes or additions to your return, go to 3. Tailor Your Return.

Print your full calculation

Tax calculation



Example Tax Year Overview

As seen when printed from an HMRC online account.



Example Tax Year Overview

As seen when printed and issued by HMRC.



A how to guide: 
Printing Tax 
Calculation 
documents

Log into the HMRC online account via 
online.hmrc.gov.uk

Follow the link ‘View your Tax Return’

Follow the link ‘Tax return options’

Select the year from the dropdown menu 
and click the ‘Go’ button

Select the ‘View return’ button

Follow the link ‘View calculation’

Follow the link ‘View and print your 
calculation’

Follow the link at the bottom of the page to 
‘Print your full calculation’

Select ‘Self-Assessment’ 
(Note: if you are only registered for Self-Assessment you will be 

automatically directed to this screen)

This document contains public sector information licensed under the Open Government Licence 
v3.0 www.nationalarchives.gov.uk/doc/open-government-licence/version/3/



Leeds Building Society is authorised by the Prudential Regulation Authority 
and regulated by the Financial Conduct Authority (FCA) and the Prudential 
Regulation Authority. Leeds Building Society is registered on the Financial 
Services Register under number 164992. You can check this on  the FCA 
website at www.fca.org.uk or by contacting the FCA on 0800 111 6768.

This guide is intended as a summary only and does not constitute legal advice 
given by Leeds Building Society. No reliance should be placed on this guide and 
you must make your own decisions, we recommend that you seek legal and/or 
financial advice if you have any questions or queries.

Mortgages which are for Buy to Let properties are exempt from FCA Rules. 


