Leeds Building Society

Application
Requirements
Guide
(Mortgage Hub)

Version MSO 1.6 (Jan23)

This is intended as a guide only and we may ask for more information if we need this to underwrite the
application.

Visit our website at http://www.leedsbuildingsociety.co.uk/intermediaries/ for more information.

IMPORTANT: This information is for use by FCA authorised intermediaries only and must
not be distributed to customers.


http://www.leedsbuildingsociety.co.uk/intermediaries/
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This is intended as a guide only and we may ask for more information if we need this to underwrite the
application.

Standard What we need with the application.
requirement

Fees

IMPORTANT: This information is for use by FCA authorised intermediaries only and must
not be distributed to customers.
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This is intended as a guide only and we may ask for more information if we need this to underwrite the
application.

Standard What we need with the application.
requirement

Bank statements
for residential
applications

Income for
residential
applications

IMPORTANT: This information is for use by FCA authorised intermediaries only and must
not be distributed to customers.



http://www.leedsbuildingsociety.co.uk/intermediaries/criteria-guide/

Page 4 of 8

This is intended as a guide only and we may ask for more information if we need this to underwrite the
application.

Standard What we need with the application.
requirement

Bank statements
for BTL
applications*
(see page six for
extra
requirements on
portfolio
landlords)

Income for BTL
applications

IMPORTANT: This information is for use by FCA authorised intermediaries only and must
not be distributed to customers.



http://www.leedsbuildingsociety.co.uk/intermediaries/criteria-guide/
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This is intended as a guide only and we may ask for more information if we need this to underwrite the
application.

Standard requirement | What we need with the application.

Existing BTL properties
(non-portfolio, i.e. up
to 3 mortgaged BTL
properties)

Gifted deposit

Identification

Interest only (excl. BTL,
Shared Ownership / Shared
Equity and Retirement
Interest Only)

IMPORTANT: This information is for use by FCA authorised intermediaries only and must
not be distributed to customers.


http://www.leedsbuildingsociety.co.uk/intermediaries/forms/
http://www.leedsbuildingsociety.co.uk/_resources/pdfs/intermediaries-pdfs/mortgage-id-checklist.pdf
http://www.leedsbuildingsociety.co.uk/_resources/pdfs/intermediaries-pdfs/mortgage-id-checklist.pdf
http://www.leedsbuildingsociety.co.uk/intermediaries/forms/
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This is intended as a guide only and we may ask for more information if we need this to underwrite the
application.

Standard requirement | What we need with the application.

Lending into retirement
(excl. Retirement Interest
Only)

Non-UK Nationals

Portfolio Landlord
Existing BTL Properties
(i.e. 4 or more
mortgaged BTL
properties)

Proof of name change

Proof of rental
income

IMPORTANT: This information is for use by FCA authorised intermediaries only and must
not be distributed to customers.


http://www.leedsbuildingsociety.co.uk/_resources/pdfs/intermediaries-pdfs/mortgage-id-checklist.pdf
http://www.leedsbuildingsociety.co.uk/_resources/pdfs/intermediaries-pdfs/mortgage-id-checklist.pdf
http://www.leedsbuildingsociety.co.uk/intermediaries/forms/
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This is intended as a guide only and we may ask for more information if we need this to underwrite the
application.

Standard requirement | What we need with the application.

Remortgage with
additional borrowing
(Shared Ownership)

Retirement interest
only

IMPORTANT: This information is for use by FCA authorised intermediaries only and must
not be distributed to customers.
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This is intended as a guide only and we may ask for more information if we need this to underwrite the
application.

Important Information you need to be aware of:

e These are our standard requirements to give you an indication of what we will typically ask for but we will give
you a list of case requirements specific to each application you submit. Please note that the underwriter may ask
you for more information if required.

e You must ensure that this information and evidence you supply is accurate and complete. If we can’t carry out
an assessment of affordability because you have chosen not to provide the information and evidence we have
requested, we won’t be able to provide the proposed mortgage.

e The application will be cancelled if all items are not received.

e If the application doesn’t proceed:

e the valuation fee will only be refunded if the valuation has not been completed.
e the product fee and funds transfer fee will be refunded if they have been paid up front.

e Telephone calls may be recorded for training purposes.

e We adhere to the Data Protection Act, which means we collect and hold information for as long is required by
law. This information will be held securely and only for the intended purposes. For further information about
how we use personal data please refer to our Use of Personal Information Form, which must be submitted with
each application.

e This guide is for the use of FCA authorised intermediaries only. If you are an FCA authorised intermediary and
you reproduce any of the information contained in this guide to be used with or to advise customers, then you
must ensure that it complies with the Financial Conduct Authority’s rules and guidance on financial promotions.

Submitting the items to us:

You can upload documents against the case requirements in the Mortgage Hub once we have accepted a new
application from you. It is recommended that you submit all requirements together as soon as possible after
submitting the application.

We will tell you whether a certified copy is required with each case requirement. If we need certified copies and to
make things easier, you can certify and submit multiple documents / pages using the ‘Certification of Supporting
Documentation Form’ on the forms page on our website:
http://www.leedsbuildingsociety.co.uk/intermediaries/forms/

When uploading these documents you are confirming that the information is true and accurate and certify that the
documents included with this form are true copies of the originals. You should also make sure that the customer is
aware that the case cannot proceed unless the information and evidence provided is accurate and complete.

Leeds Building Society is authorised by the Prudential Regulation Authority and regulated by the
Financial Conduct Authority (FCA) and the Prudential Regulation Authority. Leeds Building Society is
registered on the Financial Services Register under number 164992. You can check this on the FCA
website at www.fca.org.uk/firms/systems-reporting/register or by calling 0800 111 6768. Buy to Let
mortgages which are for business purposes are exempt from FCA Rules.

Head office: 26 Sovereign Street, Leeds, LS1 4BJ

IMPORTANT: This information is for use by FCA authorised intermediaries only and must
not be distributed to customers.


http://www.leedsbuildingsociety.co.uk/intermediaries/forms/
http://www.fca.org.uk/firms/systems-reporting/register

